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| recently was reminded of the
origin of January and its meaning
and interpretations.

January was named for the Ro-
man god Janus. Janus was the
accepted god of beginnings, tran-
sitions, endings, and time. He is
usually depicted with two faces
looking in opposite directions.
One seeing the past while the
other looks into the future.

January is a good time to review
all that we have accomplished in
our chapter during 2011. Can
each member remember some-
thing they did to make our chapter
better during the past year? lItis g
good time to review any past
members and their reasons for
leaving. Were there projects the
chapter did not accomplish that
needs yet to be done?

For Conestoga Chapter, our focus
for the future is the APW event
and obtaining new members. |
believe we are on target for the
future.

| also know that for me, the past
year brought about major
changes. | no longer have the
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being an active member of the chapter.
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IAAP

The International Associa-
tion of Administrative
Professionals (IAAP) is
the worl dos
ciation for administrative
support staff, with 600
chapters and 40,000 mem-
bers and affiliates world-
wi de. | AAPGd s
be the acknowledged, rec-
ognized leader of admin-
istrative professionals and
to enhance their individ-
ual and collective value,
Image, competence, and
influence. For more than
60 years, IAAP has pro-
vided up -to-date research
on office trends, cutting -
edge publications, out-
standing seminars and
conferences, and top
notch resources to help
administrative profession-
als enhance their skills
and become more effec-
tive contributors to their
employers.
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Happy Birthday to You
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Interesting Facts about US Workers

1. US office workers get interrupted on the job as often as 11 times
an hour, costing as much as $588 bin to US business each year.
These office distractions take up 2.1 hours of the average day
(28%) with workers taking an average of five minutes to re-
cover from each interruption and return to their original tasks.

2. One percent of US employers allow employees to take naps
during working hours.

3. Peoplein the US spend at least 1896 hours per year at work.

4. No piece of normal size paper can be folded in half more than
seven times.

5. During thinking, we only use about 35% of our brains.

travel 12.6

6. A typistds fingers

7. More American workers (18%) call sick on Friday than any
other day of the week.

8. Tuesday has the lowest percent of absenteeism for American
workersfi 11%.

A blog from the SuppliesGuys Peripheral Visions
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To Division and Chapter Presidents, Presidetgst and Vice Presidents:

L Sye2é daAKSNAYy3I Ay | FTNBAK @SN ¢KSNBQa az2YSUKAyS3
but cracking open a new calendar. It welcomes opportunity, ideas and encourages me to set goals. What do
you like about starting a new year?

LQY &0FNIAYy3a 2FF GKAa Ol f SYyRINYe 88X 8 AaBRK GRY A FE QR RMAD:
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over 18 years of association experience, having served as executive director/chief administrative officer and

chief operations officer for three major national and international membership organizatigissbackground

I ta2 AyOfdzRSa aSNWAy3I +a Iy SESOdziAgS 2206 021 OK 6AG|
Challenger, Gray and Christmas.

Over the years, Jay has been responsible for the operation and services for the International Association of De-
fense Council, the Academy of General Dentistry and the Professional Convention Management Associa-

tion. He has implemented new organizational strategic plans and also assisted with the restructuring of admin-
AAalGNY GAGS YR 3I2@0SNYIFyO0OS aeadaSvyao | SQa Jayisklsofescelzt | G
lent in developing employee talent and in training.
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things for the staff and the association.
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To all of you who took the certification exam in November, | want to extend my congratulations and admira-

GA2y F2NJ GF1Ay3a GKS adSLI G2 I RAFyOS Ay @2dz2NJ LINBFSaa.
RAFFAOMzZ G C2NJ 1K2aS gK2 LI aaSRyY O2y3aNY idzZ FdAz2yad C:
is something to continue to work towards.
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this year, IAAP is offering a new specialty: Technology Applications. Complet©titiees Technology mod-

uesi KSy LJ aa | aAONRaz2Fd (dSad Ay 2yS 2F (Kz2asS | NBIla |
the Technology Applications specialty. Read all about ihenAAP public website

We know how important training is to you. Learn something new and earn rave reviews at your office by at-
tendingL ! | t Q& { LINJ ka8 a dgreatyndvie Neleyy Office has its own set of characters, plot, setting

and theme. The key to success is directing all these elements into a compelling and productive story. At this
@SIFNDa L!!'t {LINAy3 /2yFSNBYyOS: e2dzfft fSINYy K2g (2 .
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Please remind your chapter and division members about these upcoming deadlines:
January 15Deadline for IAAP BOD and RTF Trustee nominations

February 1Deadline for IAAP committees and RTFC candidate forms returned
February 1Deadline for proposed bylaws amendments submission.

February 1Deadline for Avery Great Results Chapter and Division Achievement Awards

Happy New Year everyone!

Tamra Goodall, CABM
IAAP International President


http://www.iaap-hq.org/events/options
http://www.iaap-hq.org/events/options
http://www.iaap-hq.org/certification
http://www.iaap-hq.org/events/conferences/spring
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\It’s time for
administrative

professionals to step

INto the spotlight.

Las Veges
Koreh 4=7

= Tech star Gint Covurter of Triad Conaulting will teach
you how to eam your own accolades with effective videos
and sharp PowerPoint graphics.

* Movie maker Donnie Curtis (Saving Private Ryan, Shin-

dler’s List, Minority Report) will talk about running projecia
and building teama.

= Author Rlliacn Rlankenahip will help you defuse
atress and manage personalities in your offics.

= Organizational sxpert Wilny Rudain will show you how
to auccseed in a multi-generational, global workplacs.

= Management conzultant Rebecoca Pace will lay out
ways to turn tough times into great opportunities.

» INetworking with hundreds of other admina who, like

you, are asrious about being top-performing profeasionala.

Early bird registration
is now open for IAAP’s
2012 Spring Conference.

As the pulse of the

office, it's your job

to help everything

and everyone works

smoothly. You'll learn

how to manage the unique
ecosystem of your office at the
2012 Spring Conference.

Register for the 2012 Spring Conference by Jan. 31 to guarantee the

best possible deal and a spot at the best professional education event

Brought to you by

available for admins. Go to Las Vegas and become an office superstar.
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